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1.1. Kozexe atuxu m ciyxebHOro mosenerus paGotaukos OT'KY «J[upeKIus aBTOZOpOr»
(mamee - Yupexnenre) paspaboTaH B COOTBETCTBHH € MONOKEHUAME MeTOAMYECKAX PEKOMEH 1aluii
MO pa3pabOTKe X NPHHATHIO OPTaHM3ALMSIMU Mep IO MPEAyNPEXICHHIO H OPOTHBOIEHCTBHIO
KOppYNIMH, yTBEPKACHHBIX MUHUCTEPCTBOM TPy/a M COLUATbHOM 3amuTel PO 08 Hos6ps 2013 T.

1.2. Hacrosimwuit Kozeke ycTanapnuBaeT o6IIue IpaBuia U CTAHAAPTH IOBEICHHS paGOTHHKOB
YHUpex/ieHus, 3aTParuBalOIEX STHKY AEIOBHIX OTHOIIEHHH M HAIPABICHHBIX HAa bopmupoBanue
3THYHOTO, J0OPOCOBECTHOTO IIOBEACHHUS PAOOTHUKOB H YUPEKICHHS B LIETIOM.

1.3. Hacrosmm#i Konekc mpuspaH MOBBICHTH 3(Q(EeKTHBHOCTE BBIIONHEHHS pabOTHHKAMH
YupexIeHns CBOUX TODKHOCTHBIX 00S3aHHOCTEH, a TakxKe:

- CIYXHT OCHOBOH ()OPDMHPOBAaHHS JOJDKHOM MOpaiy, NOpO(heCcCHOHANBHON YeCTH |
CIIyKeOHOTO 3THKETa PabOTHHKOB;

- OpPHEHTHPYeT pabOTHHKOB B CHTyallsSX KOH(IMKTa HMHTEPECOB M  3THYECKOI
HEONPENEIEHHOCTH MIIM MHBIX 0OCTOATENHCTB HPABCTBEHHOTO BEIOOPA;

- CIOCOOCTBYeT BBHIpabOTKE MOTPEOGHOCTH COOIIOACHUS MPO(ECCHOHATBHO-ITHUECKHX HOPM
[IOBEICHUS;

- BBICTYIIA€T KaK MHCTHUTYT OOLIECTBEHHOIO CO3HAHHUS W HPABCTBEHHOCTH DPAabOTHHKOB, UX
CaMOKOHTPOJIS.

1.4. [ledicteume HacTosmmero Kogmekca pacHpocTpaHSeTcs Ha BCeX JIAI, SBJISIONIEXCS
paboTHUKAMH YHUpeXIeHHS U HaXOIAIMXCS C Helf B TPYHOBBIX OTHOIIEHWSX, BHE 3aBUCHMOCTH OT
3aHUMAEMOU JO/DKHOCTH M BBIIOTHSAEMBIX (QYHKIIHIA.

1.5. 3nanue m cobmoneHne paGOTHUKAME YUpexIeHHS IONOXEHMH HacTosmero Komekca
ABJIACTCA ONHUM M3 KPUTEPHEB OIEHKH Ka4ecTBa UX MPO(ECCHOHATBHOU NEATENHHOCTH U TPYHOBOM
JYCIIUILITNHEL.

1.6. Coneprxanue mooxeHnuit Hactosmero Komekca JOBOIUTCS 0 CBEIECHUS BCEX pabOTHHKOB
YapexneHus.

2. Obmue NpUHIMNbI H IPABAJIA MOBEIEHAS PAGOTHHKOB YUpesKaeH st

2.1. Bee paboTHuKH YUpexaeHHS OGS3aHBI CIEN0BATh CIEIYIOLAM OBIIHM IPUHLKIEAM H
IIPaBHJIaM IIOBEACHHUS:

- COOJIIOIEHHE BEICOKHX 3THYECKUX CTAHIAPTOB TTOBEICHHUSL,

- MOJICPKaHUE BEICOKUX CTAHIAPTOB MPO(ECCHOHAIBHOMN NeSTeNbHOCTH,

- CJIEAOBaHHUE JTyYIIHM NPAKTHKaM KOPIIOPATUBHOTO YIIPABIIEHHS;

- CO37IaHHe M IOJIepKaHue aTMOCHEPE] TOBEPHS ¥ B3aUMHOIO YBaXKEHHS;

- CIIEAOBaHUE MPUHIAITY JOOPOCOBECTHOM KOHKYPEHIHH;

- COOJIFO/IEHNE 3aKOHHOCTH U IIPHHSATHIX Ha ce0sl JOTOBOPHBIX 00S3aTeNbCTE;

- COOITIO/ICHNE [IPHHIATIOB 0GBEKTUBHOCTH M Y€CTHOCTH NPY TIPHHSTHH KaAPOBBIX PELICHHUH.

2.2. Paborauku Yupexnenus 00s3aHbI:



- COOIIONAaTH JEHCTBYIONIME HOPMATHBHO-IIPABOBEIE aKTH Poccmiickoit demepamuu ©
VpxyTcko# obnacTu, He MOIYCKAaTh HAPYIUCHWE 3aKOHOB M HHBIX HOPMATHBHO-IIPABOBBIX AKTOB
HCXOZS U3 IOIUTHIECKOH, 3KOHOMHYIECKOH 11e1eco00pasHoCTH b0 10 MHEIM MOTHBAM,

- OCYIIECTBIIATH CBOIO NEATENBHOCTE B IIPe/iesiaX MPEAOCTABIEHHEIX IIOIHOMOYHIL,

- UCTIONHATH JOJDKHOCTHbIE O0S3aHHOCTH JOOPOCOBECTHO W HA BBHICOKOM MPOMECCHOHAILHOM
YPOBHE B IelsiX obecrieuenns 3beKTHBHOM paboThl YUpeKIeHHS;

- OCYIIECTBIATH CBOXO IPOQECCHOHANBHYIO NESITENHHOCTh B IIpeleNaxX IPeAMeTa M Ieiei
JEATEIBHOCTU Y UpPESIKICHHUS,

- IIPA MCTIOJHEHUM JOJDKHOCTHBIX 00S3aHHOCTEH HE OKa3hIBATh IPEANOYTEHUS KaKUM-TH60
IPOGECCHOHATBHBIM HIIH COLUAILHEIM IPYIIaM M OpPraHH3alisM, ObITh HE3ABHCHMBIME OT BIIHSHHS
OTAENbHBIX TPAXK/AH, IPO(YECCHOHATBHBIX HIIH COLUAIBHBIX TPYIII M OpraHH3allHil;

- WCKIIOYaTh NEHUCTBUS, CBA3aHHBIE C BIMSHHEM KaKUX-IUOO JHYHBIX, MMYIICCTBEHHBIX
(puHAHCOBBIX) M MHBIX HHTEDECOB, MPEIATCTBYIOIIHIX JOOPOCOBECTHOMY ~HCIIOJHEHHIO HMHU
JOJDKHOCTHBIX 00SI3aHHOCTENH;

- COOIIIOZATE HOPMBI CITyKeOHOM, IPODECCHOHATBEHOM STHKY ¥ IIPABAIA NEJIOBOTO TIOBEICHIS,

- IPOSBILATE KOPPEKTHOCTh M BHHUMAHHWE II0 OTHONICHHIO K KIHEHTaM M KOHTpareHTaM
Vupexnenus;,

- BO3ACPXKUBATECS OT IIOBEJCHHUS, KOTOPOE MOIJIO OB BEI3BAaTh COMHEHHE B JOOPOCOBECTHOM
HCTIONTHEHHH PabOTHUKAMK TOJDKHOCTHBIX 00S3aHHOCTEH, a Takke H36eraTh KOH(IMKTHEX CHUTYyaIH,
CIIOCOOHBIX HAHECTH YITEP6 UX PEIlyTallii WK ABTOPUTETY Y IpeKICHNAS;

- TIpHHMMaTh MNPENYCMOTPEHHBIC 3aKOHOJATeNnbCTBOM  Poccumiickodt ®Denepanuu  u
BHYTPCHHUMA JOKYMEHTaMH YUPEKICHHS Mephl K HEIONYIICHHIO BO3HMKHOBEHHS KOH(MIMKTA
HHTEPECOB M YPETryIMPOBAHUIO BO3HHKINETO KOH(IHNKTA HHTEPECOB;

- BO3JEP)KUBATBECS OT MyONMYHBIX BBICKA3bIBAHUM, CYXKICHHH ¥ OLEHOK IEATeIbHOCTH
YUpEKICHUS, €CITH 3TO HE BXOIHT B JOJDKHOCTHEIE 0GS3aHHOCTH PabOTHUKOB,

- TOCTOSIHHO CTPEMHTBCA K ODOCCIEYEHHIO KaK MOXHO Gonee 3G(heKTHBHOTO PACTIOpsIKEHHS
pecypcamu, HaXOAAIIMMUCS B cepe UX OTBETCTBEHHOCTH.

2.3. PaCorHukm 0OS3aHEI [PHHEMATE COOTBETCTBYIOLIHE MEPEl II0 OOECTIEYCHHUIO
OesoracHOCTH ¥ KOH(UICHIMATEHOCTH HMHGMOPMALHH, 32 HECAaHKIIMOHUPOBAHHOE pa3TIIallleHue
KOTOPOH OHM HECYT OTBETCTBEHHOCTH W/WIM KOTOpPAS CTAla H3BECTHA M B CBS3M C HCIOIHCHHEM
JOJDKHOCTHBIX 00S3aHHOCTEH. '

2.4, llponmpmkeHre paGOTHHKOB YUpeXHCHHS Ha BBIIIECTOAINYIO JOJDKHOCTE JIOJDKHO
OCYIIECTBIIATECS TOJIBKO UCXOsl M3 JETOBBIX Ka4eCTB PaOOTHHKOB.

2.5. PaboTHMKH, 3aHUMAIOMTHE PYKOBOISIIIKE NOJDKHOCTH B Y UPEIKICHHS, O0S3aHbL:

a) IPHHUMATH MEPBI 1O PEJOTBPAIIEHHIO B YPETyTHPOBAHMIO KOHDIUKTA HHTEPECOB;

0) IPUHUMATE MEPHI 10 IIPEAYIPEKIEHHIO KOPPYIILIHL;

B) CBOMM JIMYHBIM IIOBEJCHHEM IOIABaTh NPHMEpP YECTHOCTH, OeCIpUCTPaCTHOCTH M
CIIPaBEAIMBOCTH;

I) croco6cTBOBaTh (HOPMHPOBAHKIO GIATONPHUATHOrO MOPAIBHO-IICHXONOIMYECKOr0 KIMMATa
B KOJJICKTUBE;

M) B OTHOWEHHSX C I[OJYHHCHHBIMH TpOSBISTH  BBICOKYIO TpeboBaTENEHOCTD,
IIPUHIAIIHANEHOCTD, HO OINHOBPEMEHHO HE MOIYCKATH BBICOKOMEPHsl, PEHEOPEKUTENHHOrO TOHA,
IpyOOCTH, HEKOPPEKTHBIX H OCKOPOWTENBHEIX 3aMeuaHHil, HeoGOCHOBAHHDIX [IPETEH3UH u
OOBHHEHHIA;

€) YCTaHaBIMBATH CIIPABECIIMBYIO, PABHOMEPHYIO CIIy)eOHYI0O Harpy3Ky HOTYMHEHHEIX, HE
AOIYCKATh NUCKPHMHUHAIMH IIyTEM IPENOCTaBIECHAS OTAEILHBIM PAGOTHUKAM HE3aCIyKeHHbIX GJar i
IIPUBHIICTHIA;

2.6. Buemmnuii BHI paGOTHHKOB Y4UpeKICHHS IIPA HCIOJHEHUH WMH JOJDKHOCTHBIX
00A3aHHOCTEH OMKEH COOTBETCTBOBATH OOIIENPHHSTOMY JIEJIOBOMY CTHIIFO, KOTOPBIHA OTIMYAIOT
OQHIMANBHOCTE, CAEPKAHHOCTb, TPAIUIIAOHHOCTD, AKKYPATHOCTS.



3. PeKOMeHI[aTeJILHLIe ITHICCKHE ITPABHUJIA NOBEAEHUS paﬁoTHI/IKOB

3.1. HcnonHsas cBOM TpYyHOBHIE OOS3aHHOCTH BCe pabOTHHKH YUPEXKICHHS IOJDKHEL
BO3JIEPXKUBATECA  OT:

a) ;Mo6Oro BH/a BEICKA3LIBAHMN M IEHCTBHI AUCKPUMHHAMOHHOTO XapaKTepa 110 IpH3HaKaM
1osia, BO3pacTa, packl, HAlMOHAIBHOCTH, A3bIKa, IPAXXIAaHCTBA, COIUAILHOT0, UMYIIECTBEHHOIO MM
CEMEHHOT'0 IOJIOKEHH)S, IOMHUTHIECKIX MK PEJIMTHO3HBIX [IPEANOYTEHH;

0) moObIX JMYHEIX H (HHAHCOBBIX CBsI3eH, KOTOPHIE MOTYT OBITH PAacIeHEHBI KaK OKa3aHMe
IIOKPOBUTEIIBCTBA KAKUM ObI TO HE OBLIO JIMIAM B IEISIX MPUOOPETEHHS HMH IPaB, 0CBOOOKICHHS OT
00s3aHHOCTEH WIIH OTBETCTBEHHOCTH;

B) IIOCTYNIKOB, KOTOPHIE MOIYIA Obl BBI3BATH COMHEHHE B OOBEKTHBHOM HCIIOJHEHHH
pabOTHUKAMH CITyKeOHBIX 003aHHOCTEH!;

I) Tpy0OCTH, HENEH3YPHOH pedr, HpOSBIEHWH IpeHeOPEeKUTENBHOIO TOHA, 3aHOCYHBOCTH,
IPENB3ATHIX 3aMEYaHUM, IPENBABICHNS HEIPAaBOMEPHEBIX U HE3aCYKEHHBIX OOBUHEHUIT,

X) YIpO3, OCKOPOWTENBHBIX BHIPOKCHHI WM PEIUMK, AEHCTBHH, IPEISITCTBYIOMAX
HOPMaJIbHOMY OOIIEHHMIO KM IIPOBOLHUPYIOMUX IPOTHBONPABHOE IOBEACHHUE;

€) NPHHATAS [HUIIH, KYPEHHs BO BPeMs CIy)XeOHBIX COBEIAHHi, Gecel, HHOTO CIyKeGHOrO
OOLIEHUS ¢ KITHEHTAMH B KOHTPareHTaMy Y UpeskICHHUS,

3.2. PaGOTHUKY IIPHU3BAHEI CIIOCOOCTBOBATH CBOMM CITyXeOHBIM IIOBEIEHIEM YCTAHOBICHHIO B
KOJUICKTUBE NENOBIX B3aHMOOTHOLICHIH U KOHCTPYKTHBHOTO COTPYAHHUYECTBA APYT C APYTOM.

4. OTBETCTBEHHOCTDH

4.1. Hapymenuem Konekca Hpu3HaeTCs HEBLIIONHEHHE HIN HEHAUICKAINEE BHIIOJHEHHE
PabOTHHKOM YCTaHOBIEHHBIX KOZEKCOM NpWHIWMIIOB, HOPM ¥ IPABHJI IIOBEICHHS, & TaK¥Ke
COBEPLIECHHE MIPOCTYIIKA, TOPOYAIIEro YeCTh PAOOTHHKA WK YUpeXkKICHHU.

4.2. Cobmonenne paboTHHKAMH Y4pex/ICHHs ON0XKeHuE HacTosmero Kozekca yauTssaetcs
npy HOPMHUPOBAHWH KaIpOBOTO PE3epBa ISl BBIABMKEHMS HA BBHILICCTOSIIHE TOJDKHOCTH, 4 TAKKE
P HAJIOKEHUH JUCIUILUTHHAPHBIX B3LICKAHHUI.



